
UDDI Technology Liaison Job Descrip6on January 2024 

• Maintain current mee6ng informa6on and monitor online mee6ng list at 
www.desertoa.org 

• No6fy webmaster when mee6ng informa6on/schedules change 
• Review UDDI webpage for updates and correc6ons 
• Periodically, reach out to each UDDI mee6ngs for current updates 
• U6lize the Intergroup webmaster email:  webmaster@desertoa.org 
• Coordinate with a mee6ng to no6fy WSO when local mee6ngs open or 

close (This may be done at oa.org, or through email at update@oa.org) 
• Manage Zoom account including passcode changes, mee6ng updates and 

payment schedule 
• Coordinate with UDDI Treasurer when Zoom account payments are due 
• Keep current list of mee6ng Zoom hosts; train new hosts and no6fy hosts of 

passcode changes 
• Maintain current record of UDDI Zoom account informa6on 
• Troubleshoot technical issues when necessary 
• Maintain and u6lize UDDI email blast 
• Mentor incoming trusted servant filling your posi6on 
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